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The Hertfordshire Interpreters & Translation Association

Translation Request
For public and private Sector

	Name of person who brought the document
	

	Address


	

	Phone/ Mobile:

	

	E-mail


	

	Date required
(if necessary)


	

	Language:


	

	If your document is in different language please give exact English spelling of Certificate holder or proper names
(only for Certificates)  
	



Translation:


 


1000 words translation, proof-read and typeset	           	£100.00 per language


Minimum standard charges                                                    £20.00 per language


Marriage, Birth, Death, Qualification and other certificates (A4 page) standard charges £30.00 + £10.00 translation certify letter





Administration fee 20% of total amount of any translation.


Formatting and graphing to be estimated for each individual document and quoted accordingly.





Remember: Please always take back your original document after photocopy, although this made be held until payment received








